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Guidelines for Registering on Sedex as a Supplier of B&Q

STEPS:
STEP 1
Register on Sedex www.sedexglobal.com
Yon ean reglster as an AB orB member dependmg on your

STEP 2
lmk to the relevant B&Q subs:duary as per e-masl

STEP 3
Register your sites of employment.

These are sites owned by your company and used to produce or
distribute products for B&Q.
To doth;sgo m MyCompanpSitu ofenmldyment

FURTHER DETAILS/ GUIDANCE:
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Guidelines for Registering on Sedex as a Supplier of B&Q

STEP 5
Complete the Self Assessment Questionnaire (SAQ)
for each sme of employment

Please select access rights for this company:

EEEE

Site Details

Site Contact Detalls

Self Assessment

Audit

Glasgow - HQ
Monitor SAQ compietion on your employment sites

Select another site

Manchester
Birmingham
London
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Guidelines for Registering on Sedex as a Supplier of B&Q

STEP 6
Upload a recent site audit for each site
To do this, go to My Company>Audits of my Sites
then click on the tab Add a new audit.

STEP 7
Add your suppliers
For suppliers with their own Sedex account on the Sedex system:
e Supplier adds you as a direct customer in their account
e You approve them at My suppliers>Supplier Vetting and
then link them to B&Q at
My Customers>Link suppliers to Customers Matrix
o Finally the supplier validates this link in their account by
going to My Customers>Customers and clicking Validate
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Guidelines for Registering on Sedex as a Supplier of B&Q

STEP 8
Inform Katie Kenrick (kate@kmbconsulting.co.uk) that you have
completed your Sedex registration. She can then ensure B&Q has
full visibility of all the elements in your profile.
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Guidelines for Registering on Sedex as a Supplier of B&Q

NEARLY THERE! PLEASE NOW ENSURE YOU HAVE COMPLETED ALL THE STEPS:

STEP 1 - | have registered my account & paid

STEP 2 - | have linked to the B&Q subsidiary my company is supplying

STEP 3 — | have registered my sites of employment

STEP 4 — | have given B&Q access rights to my sites of employment

STEP 5 — | have completed 100% of the Self Assessment Questionnaire (SAQ) for each site

STEP 6 — | have added my suppliers

STEP 7 — | have uploaded a recent site audit report

R
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STEP 8 — | have checked that B&Q can see all elements of my profile




